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Save a PowerPoint File as a Template

1.

2.

Open the PowerPoint file you want to use as a template.

Go to the Design tab

. Select the More button (down arrow)

File Home Insert Draw Transitions  Animations Slide Show Record Review View Add-ins Help Acrobat

Select Save Current Theme

@ Browse for Themes...

Save Current Theme...

. Title the theme and select the file location

Click Save
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