
Updating Your PowerPoint to a More Accessible Template
Download College of Medicine Templates here: https://comsupport.fau.edu/kb/articles/official-com-powerpoint-templates

	Option 1: Keeping Your Original PowerPoint File
	Option 2: Upgrading to the 
College of Medicine Template

	
	




Open Original PowerPoint Presentation


Change Slide Size to Widescreen (if needed)


Go to Design Tab Slide Size  Widescreen (16:9)


Change Design Theme


Go to Design Tab  Select theme  Select Color (optional)


Tweak Slides


Save Your New File


Manually go through and “tweak”


Go to Home Tab  Click “Reset” icon


Make sure it's .pptx


Ensure it's .pptx



Start with Old PowerPoint


Copy the slides (CTRL+C)


Move to College of Medicine Template


Paste the slides (CTRL + V)


Select “Use Destination Theme” under “Paste Options”


Tweak Slides


Open BOTH PowerPoints


Select all slides (CTRL+A)


Use the “Reset” icon under Home Tab.


Original PowerPoint AND the COM PowerPoint template


Fix formatting


BONUS - Save the Template


Make COM Template a default


Go to File > Save As and select the .potx file format. 


Save Your New File


Make sure to run Accessibility Checker!


